
 
 
LOGGING IN 
 
Type account.google.com into your 
browsers address bar. 
Type in your username and password. 
 
FINDING CLASSROOM 
 

 
 
Look for the nine dots next to the green 
dot. Click on the dots top open Google 
Apps – you will find Classroom in there. 
 
If you can’t see the nine dots (this happens  
sometimes with some smartphones) type 
classroom.google.com when logging in. 
 
JOINING A CLASS 
 

 
 
Once you are in Classroom, the icon next to 
the nine dots will change to a + sign. Click 
the + and choose Join class. 
 
You will be given a code for the class you 
need to join – it will be six or seven 
random letters and numbers. Type the 
code into the space indicated and you will 
be let into the class. 
 

 
 
 
 
 

STREAM 
 
The first page you will see for the class you 
have joined is called the STREAM. 
 

 
 
This is where you will receive messages 
from the class teacher. You can reply to 
your teacher’s messages but you cannot 
start a new message yourself. Remember to 
try to be as accurate as possible with 
spelling, punctuation and grammar. We 
don’t mind a few mistakes, but no text 
speak (what r u up 2) or long lines of 
exclamation marks (!!!!!!!!!!!!!!). 
 
When your teacher gives you a piece of 
work to do, sometimes called a TASK or 
ASSIGNMENT, it will appear in the 
STREAM. 
 
CLASSWORK 
 

 
 
If you want to only see the work you have 
been given, you can click on Classwork. 
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PEOPLE 
 

 
 
If you click on PEOPLE, you can see the 
names of all the pupils in the class. It might 
be the whole class or it might just be a 
small group. You can also see which 
teachers are involved in the class. 
 
CLASSWORK 
 
If you have some work to complete for your 
teacher, it might be just commenting in the 
class comments section for that particular 
task. 
 
Sometimes you might be given a quiz to fill 
in. You can answer by choosing the correct 
answer from a list, or typing a short answer, 
or typing a longer answer to explain 
something. 
 
Some tasks may be presented as a 
document that you can type on. This will 
open an app called Docs (which is like 
Microsoft Word). Everyone in the class will 
have their own copy of the work. No one 
else will see your work apart from your 
teacher when you give in your work. 
 
On some tablets and smartphones, you 
might need to download the free Google 
Docs app to be able to read and then write 
on the document. It’s available at no cost 
in the Apple Appstore and the Google Play 
Store. 
 
When you type something on a Google 
Docs file, you don’t need to worry about 
saving your work – it does it by itself in the 
background. No more lost work! 😃 
 
 
 
 
 
 
 
 

HANDING IN YOUR WORK 
 
Of course, this is all done electronically. If it 
is a comment in the class comments, then 
you don’t have to do anything apart from 
clicking the arrow that looks like a paper 
aeroplane: 
 

 
 
If it’s work completed on a Google Doc, 
look for a box like this: 
 

 
 
Just click on Turn in and your teacher will 
then be able to see it, mark it and return it 
to you with their feedback. 
 
FEEDBACK & FOLLOW-UP 
 
Sometimes, your teacher will give some 
whole class feedback which will be for 
everyone in the class. If there is something 
that they want to say just to you, they will 
use the private comments box alongside 
the assignment. 
 
Remember to make sure you check all 
your pieces of work to see the teacher’s 
feedback. They might have asked you to try 
something again, or maybe given you a 
short follow-up task that will move your 
learning forward a little further. 
 
 
 
 
 
 
 
 
 




